
The Registrar 
Islamia College Peshawar 

 

Through: Proper Channel 
 

Subject: RENEWAL OF HOUSE REQUISITION 
 
Dear Sir, 
 I was granted House Requisition for a period of one year, with effect from 

________________________ to ______________________________. The said house 

requisition is going to be expire / expired on ______________________. 

 
Therefore, it is requested that a renewal for another period of one year in the 

aforementioned house requisition with effect from ____________________ to 

_______________________ may please be granted. 
 

 Thanking you. 
 

 
Dated:        /      /20     Yours Obediently 
     
         
                           Signature: __________________________ 

                Name: ______________________________ 

                Designation: ________________________ 

                Department: ________________________ 

  COUNTERSIGNED 
Head of the Deptt:/College/Section 

 
 

(For Office Use Only) 
CONFIRMATION OF RESIDENCY 

 TO BE FILLED BY TECHNICAL EXPERT  

Certified that the employee is residing in the house No._____, situated at 

______________________________________________________________________________

___________________________, Peshawar, and to this date, the said house is still owned 

by Mr. / Ms. ___________________________ S/D/O ____________________________, 

CNIC # _____________________. 

 
    

Dated:        /      /20        Signature: __________________________ 
       Name: _____________________________ 
                               Designation: ________________________ 
 

 

Documents Checklist: 
Application Form 
Willingness Certificate 
Over & Above Certificate 
Lease Agreement (On affidavit of Rs.200/- duly attested by Notary Public) 

HP
Highlight



 
ISLAMIA COLLEGE PESHAWAR 

 
WILLINGNESS CERTIFICATE 

 
 It is hereby declared that I am willing to rent out my House No.______ situated 

at _________________________________________________________________, Peshawar 

to Mr./Ms.______________________________ on monthly rent of Rs.___________/- for a 

period of one year with effect from ______________ to ______________, and he / she is 

residing in the same house alongwith family, since _______________ (i.e. date of first lease 

agreement / hiring). 

 

Dated:     /     /20                        Signature of the house owner: ___________________ 

    Name: _______________________________________ 

    Father Name: _________________________________ 

    Address: _____________________________________ 

                                                ______________________________________________ 

 Mobile No: ___________________________________ 

 Bank Account No:_____________________________ 

 Branch Address: ______________________________ 
 

……………………………………………………………………………………………………… 
 

 

ISLAMIA COLLEGE PESHAWAR 
 

OVER AND ABOVE CERTIFICATE 
 

I _____________________________________________________ hereby, undertake that,                

I shall pay the amount over and above to my entitlement to                                                                         

Mr. / Ms. _____________________________________ (owner of the requisitioned house to 

be occupied by me). 

    

Dated:     /     /20                                 Signature of official: _________________ 

Name of employee: __________________ 

Designation: ________________________ 

Department/Section: ________________ 

Mobile No: _________________________  

 

 

 



 

 

 

 

 

 

 

 

 
 
 
 

LEASE AGREEMENT 
 
This lease agreement is made at Peshawar on ________________________, between ______________________________________________ CNIC 
No._________________________ (herein after referred to as the Lessor of the One Part), which expression shall where the context so admits 
include his heir’s executors, administrators and assigns of the one part. 

AND 
 
Name and designation of the official, Islamia College University (Lessee) Mr./Mrs.                            , 
Islamia College Peshawar (herein after referred to as the Lessee of the Other Part), which expression shall where the context so admits include 
his heirs, executors and assigns of the second Part. 
 
WHEREAS, the Lessor is the true and lawful owner of the house No.________________, situated at 
_______________________________________________________________________________________. The Lessor is willing to rent-out and the 
Lessee is willing to accept the said house on rent on the following terms and conditions. 
 

1. That the lease deed will be for one year commencing from ____________ and ending on _______________. However Lease agreement 
can be further extended with written consent of both the parties with 10% annual increase in rent. 

2. That monthly rent is Rs.                             /-  (Rupees:       only), which shall be 
paid on monthly advance basis each time. 

3. That Lessee has paid Rs._____________/- (______________________________________) initially as per lease agreement referred 
above as security deposit, which will be refunded to the lessee by the Lessor after peaceful vacation of the house and also after the 
payment of all the Utility Bills like Electricity, Gas, Telephone and Water Charges. Moreover the damages / breakages caused by 
the tenant will be repaired by the Lessee at his own cost/expenses before handing over the said house to the Lessor. 

4. That during the stay at the demised premises; the security deposit will not be adjusted against the pending rent/any other 
expenditure concerning the said house. 

5. That the Lessee will not make any structural additional/alteration in the demised premises without the written consent of the 
Lessor. 

6. That the Lessee will pay regularly all the dues for the consumption of Gas, Electricity, Telephone and Water Charges to the 
concerned department during the period of lease/stay in the demised premises. 

7. That the Lessee will keep the demised premises in good condition. 
8. The Lessor and the Lessee with express by covenants that they with expressly have the rights and liabilities under the principles 

provided in Section-108 of the transfer of the property Act (1982). 
9. That the Lessee will utilize the demised premises for residential purposes only and will make the premises for inspection by owner 

on demand. 
10. That on vacation the demised premises will be handed-over back to the Lessor and it will not be sublet to anyone else. 
11. That either party can serve written notice one month in advance for vacation of demised premises. 

 
          WITNESSES                 LESSOR 
 
 

 
1) ________________________________________           _______________________________________________ 

                                
________________________________________                                                 
(Name, signature, CNIC No, with full address)                                     (Name & signature with CNIC No, of the house owner)                       

 
                    LESSEE 

 
2) _________________________________________          _______________________________________________  

         
_________________________________________           _______________________________________________ 
 (Name, signature, CNIC No, with full address         (Name, design: & signature with CNIC No, of the official)   

   
Countersigned 

                                                                                     

 
 

Registrar 
Islamia College Peshawar 


